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1 First Steps

1.1 Start the Label Accounting

To start the Label Accounting in your REBEAT Music Enterprise Software please click the menu item
“Accounting” and then select “Label Accounting”.

Q-
Start Accounting Data Extras Others Help
v 3
w0 ~$ g

Dashboard Invoices/Statements Accounting
data export | Accounting
Accounting

IE:

In the course of the start of the Label Accounting the software will check if you have uploaded any
new products since you last session. If so, then the metadata of these products will be imported into
the Label Accounting automatically.

The first screen of the Label Accounting shows the Dashboard. This is where you can see your sales
data and accounting history, as well as your contract partners and the products you have uploaded
with REBEAT Digital so far.

REBEAT Digital Music Distribution - Label i —TH

o

B soc Acouming Bas Help

& New Contractual Partner [ Import Conirecting Pariners it New Publisher  Recent ediled -

& Edin g Edit Stanpage

* Delete * Delete Statistics
Contractual partner Publisher

#2 Publisher (19877) @ YouTube (1) =

§ Products (19) 5, Contraciing Postner 2)

Tyear | 3years | 6 yeass | 10 years

Tumaver Tiend %

[Fitei by anst ] 250

B¢ |« ¢ ¢ &

‘Show all products

ol i ——

EUR
g
T

2mhos 20040 20141 201492 200501 201502 201503 201504 201505 20506 201507 201508 201500

Tumove development  —— Averags  —— Balance

Tracks Adists Contract Partnes

The calculation basis of the top catalogue is the accounting data since the first sale has happened.
This time period can’t be changed.

1.2 Change settings

Before you can start to use the Label Accounting there are some settings you need to specify. To do
so, please click on the menu item “Extras” and select “Global Settings”.

R
Start Accounting Extras Help
‘E £8 Email Account @

Global Module Page4of74

Settings

Settings | Modules Management



One of the first steps is to create your contracting partners, e.g. by importing them from a .csv file. In
order to do this, you need to specify which information about your contracting partners you wish to
select and use during the accounting process (e.g. first name, last name, date of birth, etc.)

Define additional fields

In case you wish to add additional fields, all you need to do is define a unique ID in the row “ID” and
then key in the applicable definition in the corresponding row “Field Name”.

Note: IDs need to be unique, whereas one and the same definition can be used several times in the
row “field name”.

Finally, the third row “Field Type” enables you to specify the format of the entry (e.g. date, email
address, single or multi-line text, phone number, etc.). Of course you can change or delete any of
these fields at any time - even after you have saved contracting partners.

|&] Template Contracting Partners |y Template Language and Email | .4 Settings Email Account | /i Calculation Basis | «® Artist Dashboard | $ Currency | Other

D Field name Field type
Text (single-line) v L]

D Field name Field type
company Firma Text (single-line) v
contact Ansprechpartner Text (single-line) e
street Stralle und Nr. Text (single-line) v
city Plz und Ort Text (single-ling) he
country Land Text (single-line) N
email E-Mail Email v
phone Telefon Fax/Telephone hd
mobil Mobiltelefon FaxTelephone hd
fax Fax FaxTelephone v

It is recommended to use a meaningful entry in the row “field name” as this will be of importance for
the succeeding setup of contracting partners (see the following image):

&< Contracting Pariner Details | § Assigned contracts | @ Artist Dashboard (disabled)

Name (full name of contracting partner) * m

Firma
Ansprechpartner
Straflte und Nr.
Plz und Ort
Land

E-Mail

Telefon

Rearrange
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field order:

The order of the specified fields can easily be rearranged via Drag&Drop of the ID field. Simply click
on the required ID field, hold down the mouse button, move the field to the desired position and
then release the mouse button.

Delete fields:
To delete a field from the list, select the corresponding line and then hit the “Delete”-symbol (see the

following image):

4| Template Contracting Pariners ||y Template Language and Email
X

D Field name

Save settings:
Once you have finished the setup of your template click on the floppy disk symbol to save your
settings (see the following image):

2| Template Contracting Partners || Template Language and Email

)X

In one of the later steps (explained in detail in chapter 1.3 ) you will create contracting partners and
select the language for correspondence with them. This language setup will in turn influence the
sending of email statements at the end of the accounting process since the text in this email will be
based on the language specified.

However, in order to enable all this future steps it is necessary to at first create an individual text
template for every language. This chapter will describe in detail how to set up such a language
template.

Please open the tabstrip “Template Language and Email”:

Settings

Settings
This window allows you to medify global settings for the Label Accounting.

NN

|4 Template Contracting Pariners | = Template Language and Email | ' Sefings Email Account | f Calculation Basis | «® AristDashboard | $ Currency | Other

:Z Choose Language

Languages _StatementEmail Template Artist Dashboard E-Mail Template Publisher Email-template
German Edit Edit
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Add language
Click on the button ,,Choose language” to include additional languages in your template. The
languages you select here will later be available in the setup of your contracting partners.

Select Language(s) @
[7] Abkhazian -
[] Afar
[T] Afrikaans
[7] Albanian
[] Amharic
[T Arabic
[F1 Armanian

m

Once you have selected all required languages please close the window ,,Choose Language”. Your
selection will automatically be saved.

Delete language
To delete a previously activated language please select the language and hit the ,Delete” button
displayed in the image below:

TemplagContracting Partners | Template Language and Email | Settings E
R % W w

‘Qé\ X ,\'E Choose Language
’Enéua;;es E-Mail T

Text Template for Email
To create a text template for your emails please click on the option , Edit” next to the language.

Languages E-Mail Templates
English Edit

Then, please click on the button , To” and select the email address you wish to send future
statements to.

.

- Email template English (EN) = -5 ]
(=]

4

i)
3 i
=]

Fle

=)

[] Business email
[7] Private email

Subject

In case you have set up several fields of the field type ,,Email” in the previous process “1.2.1
Template for contract partners” you will now be able to see these different email types (e.g.
“Business email”, “Private email”, etc.)

You can type additional email address in the CC and/or BCC field, so that you can send the
statements to your own email address too. But please keep in mind that you will get every statement
that will be sent from the Label Accounting!
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As a next step you can now key in both the subject line and the text of the email. Specifically for the
text of the email you can now either type in a text on the fly or use the fields you have previously
defined in chapter “1.2.1 Template for contract partners”. For example, you could use these fields as
a place holder for the salutation of your contracting partner.

To do so simply click on the button underneath the word “Message body” and select the required
field.

T

Subject

[ Business email
[C] Fax

[ First Name

[] Last Name
"] Mobile Phone

[] Phone

LB

[7] Postal Code and City

When you are finished with the setup of your email text click on the floppy disc symbol to save, then
close the window.

Directly from the Label Accounting you can send out statements to your artists via your personal
email address (e.g. Hotmail, Yahoo, gmx, etc.) To do so, please open the tabstrip named “Settings
Email Account” and key in the required information. Once you are finished, click on the “Save
Settings” button in order to test your email setup and save the email settings.

/] Settings
Settings 7
This window allows you to modify global settings for the Label Accounting. ‘ 5, e {

Template Contracting Pa[tgg@_l Template Language and Email |; Settings Email Accourt {| Calculation Basis \

User Information

Your Name:

Email Address

Server Informationen
Outgoing mail server (SMTP): Port: [ Use SSL

Logon Information
User Name:
Password:
[] Remember password
Test and Save Settings

Ater filling out the information on this screen, please save them by clicking the button
below. (Requires network connection). The settings will be tested and saved.

Save Settings
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Note: information on the settings of most common email servers can be found on the Internet or
directly on the websites of the respective mail services. Since these settings are different from
provider to provider our support team will not be able to help you here. In case of questions we
recommend to directly contact your system administrator or email provider. Thanks for your
understanding.
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In this tab strip you can specify the payment type to serve as the calculation basis for you revenue
accounting.

7] Settings

Settings

This window allows you to modify global settings for the Label Accounting. é
Cther
ﬂ Template Contracting Partners | [~ Template Language and Email | 4 Settings Email Account $ Cumency

(_) Payment from REBEAT Digital incl. Mechanical Royalties

Choose this option to use the payment from REBEAT Digital including mechanical royalties as calculation basis for your
Label Accounting.

(_) Payment from REBEAT Digital excl. Mechanical Royalties

Choose this option to use the payment from REBEAT Digital excludes mechanical royalties as calculation basis for your
Label Accounting.

(®) Payment from the stores excl. Mechanical Royalties

Chooge this option to use the payment from the stores excluding mechanical royalties as calculation basis for your Label
Accourting.

() Payment from the Stores incl. Mechanical Royalties

Choose this option to use the payment from the stores includes mechanical royalties as calculation basis for your Label
Accourting.
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Here you can select the currency you want to be used on the accounting statements for your

customers.

By default, the system will display today’s currency exchange rate of the European Central Bank. You
can change this value anytime. If you want to restore the day’s exchange rate, click the “Refresh”

button right next to the input field (for reference see figure below)

Please save every change made for the currency settings.

] Settings

Settings
Thig window allows you to modify global settings for the Label Accounting.

Other

é Template Contracting Partners | [~ Template Language and Email | [/4] Settings Email Account | i Calculation Basis | «® Atist Dashboard

o Pleaze =elect the cumency you wizh to be used on the accounting

statements for your customers._

By default, the system will display today’s cumency exchange rate.

You can then change the rate to your requirements.

Cumency
U.5. Dollar (usD)
1Euro (EUR) = [12e U.S. Dollar (USD)

o
o,
o

REBEAT Digital manual — Label Accounting — Last updated on 03 January 2018

Page 11 of 74



Here you can set a minimum limit that your contractual partner needs to reach before payout.
The setting will be visible on the accounting PDF file and will be shown to your contractual partner
with a balance calculation.

The minimum limit can be set for each contractual partner individually.

] Settings

Settings
This window allows you to modify global settings for the Label Accounting.

123,

i| Template Cortracting Partners | |~ Template Language and Email | |4 Settings Email Account | J& Calculation Basis | “#® Aist Dashboard $ Curmency

MMinimurm limit

Please insert the minimum limit that your contractual partner needs to reach before payout. The minimum limit can be set for each
contractual partner individually.

80| UsD

It is not necessary to save these entries, as they will be saved automatically.

Here you find the settings that are visible for your contractual partner on the Artist Dashboard.
The Artist Dashboard shows your contractual partner the Daily Sales in the web browser. Your

contractual partner will only be shown the tracks that you have selected for their contract, see
chapter 1.5.4 “Selecting the Tracks”.

The Artist Dashboard is accessible with the following link: http://www.artist-dashboard.com
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http://www.artist-dashboard.com/

= Settings

Settings
Thig window allows you to modify global settings for the Label Accounting.

132,

Other
é Template Contracting Partners | [~ Template Language and Email | [4] Settings Email Account | f Calculation Basis | “#® Aist Dashboard $ Cumency

=

@) The information below will be shown at the Artist Dashboard when the artist has
logged in.
Name *
Email *
Phone
Your Logo

set logo here

In order to gain your contractual partner access to the Artist Dashboard, you need to generate and
send the login data for the contractual partner.

Open the respective contractual partner and choose the tab strip , Artist Dashboard”. Afterwards you
can activate the Artist Dashboard by ticking the box , Activate Artist Dashboard”.

Now you can assign a username. You can choose a username of the already existing data by clicking
the “Copy” button right next to the input field for username.

A password will be assigned automatically, but you can always generate a new one.

Afterward you can check the access by clicking ,,show preview*. Your standard web browser will
open. You will be redirected to http://www.artist-dashboard.com automatically and will be logged in
with the set login data.

After a successful login, you can send the login data to your contractual partner, if you have an email
contact address.

You need appropriate settings for sending mails to your contractual partners. See chapter 1.3.2
“Template for Email“ and chapter 1.3.3 “Settings for your email account”.
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http://www.artist-dashboard.com/

% [z 4 | X ||& Edit Contracting Partner Template

[v] Enable Artist Dashboard

Username

Password

The Artist Dashboard shows no references to REBEAT Digital at all.
The Artist Dashboard is only available in English.

Logon

Account information

|& Show Preview |

‘Ei Send Login Data ‘

Edit email template of Artist Dashboard

Please input your username and password!

Username:
Password:

Remember Me?

| & Contracting Partner Details | § Assigned contracts| @ Artist Dashboard (enabled) |

B
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1.3 Create contracting partner

Up until now, your list of contracting parties is still empty. To create new contracting partners you
can either set them up individually and one by one, or you can import contracting partners via a pre-
existing .csv file. Both options are described in the following steps.

m 82, Contracting Partner (0) }

Name

To create a new contracting partner please click on the button “New”.
m | =

Start Accounting Extras Help in the followi ind Kev in all
. i n the following window you can key in a
& New Contractual Partner] 7@ Import Contracting Partners . & . Y . Y
. data required for this contracting partner.
= Edit
=1

You can also add an image for easy
. Delete identification. Note: this is where you use
Contractual partner the very fields you have previously created

§ Products (18) % Contracting Partner (4) s> Publisher (19877) |§ 1N the setup of your “template for
contracting partners” in chapter 1.2.1

P

2, Edit Contracting Partner =n o <"

S ] | X | Edit Template

Contracting Partner Details | Assigned contracts |

Mame full name of contracting partner)
Salutation

First Name

Last Name

Postal Code and City

Street Name and Mumber
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Depending on the language you select in the setup of each contracting partner, their email statement
will contain the very text you have specified as an email template for the corresponding language in
chapter 2.3.2

Additional information
Language English vJ ]

Customer ID

When you are done click on the floppy disc symbol to save your settings.

o] -E- |

‘ Contracting Partner Details | Assigned contracts

You can now create additional contracting partners by clicking on the ,,new partner” button (see
image below):

e Edit Contracting Partner o[- B [
e X | Edit Template

l Contracting Partner Details | Assigned contracts

Please close the “Edit Contracting Partner” window once you are finished with creating your
contracting partners.

In the “Contracting Partner” tabstrip you can now see an overview of all contracting partners you
have created.

Products {3) 52, Contracting Partner (2)
Q

Name

82, John Doe
42, Mark Smith
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As an alternative to the manual creation of your contracting partners you can also import contracting
partners from a pre-existing .csv (comma separated values) file. For example, you could export a list
of contacts from your MS Outlook mail program into a .csv file, which you then import into the Label
Accounting of the REBEAT Music Enterprise Software. Instructions on how to export contacts from
programs like MS Outlook can be found in the respective program’s help menu or on the internet.

Please note that our support team cannot help you in the process of creating .csv files in third-party
applications. Thanks for your understanding.

To import your .csv file into the Label accounting please open the menu ,,Start” and select the option
»Import Contracting Partners”

Q- REBEAT D
Start Accounting Extras Help

% New Contractual Partner| B8 Import Contracting Partners| [Fir New Publisher Recent edited -~

Edit = Edit Startpage
Delete . Delete Statistics
Contractual partner Publisher

Please follow the instructions of the import wizard which will guide you through the process of
importing your contract partners step by step.

1.4 Create contracts

At this point, you have now both successfully imported your REBEAT products into the Label
Accounting and created your contracting partners.

In the next step you will create contracts for your individual products. Each contract will include all
conditions and revenue shares you have agreed upon with the corresponding contracting partners,
e.g. the contract term, the applicable revenue shares, etc.

To create a new contract for a product please select the product from the list in the ,Products”

tabstrip. In the window to the right you can now set up the applicable contractual conditions for this
product.

(R
Start | Accountng  Extras  Help

8 New Contractual Partner &3 Import Contracting Partners  Fl» New Publisher  Recent edited -

REBEAT Digital Music Distribution - Label Accounting Management

B Edit B Edit Startpage
Delete Delete Statistics
Contractual partner Publisher

§ Products (18) |8, Contracting Partner (4) [P Publisher (19877) |@ YouTube (1) % New | Files [ Save (2] New Version | X Delete |'=! Timeline 5a Copy to other Contracts

- - o — -
§ ‘ Version 2

[Filter by publisher. ]

Showall products

<| <]« @

Gontract overview | Recording licensors | Publisher / Author | Product details | Performance

<

Contract version Contract overview

o
&

Version 1 Janner 2016 O~ - Dezember2016 B~

Valid from
e [] for the time being
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To specify the term of the contract please select the starting date of the contract term.

Contractoverview | Recording licensors | Publisher [ Author | Product details | Performance

Contract version Contract overview
‘-;"e*s?cn 1 Valid from Janner 2016 E~ - Dezember2016 E~
Version} || for the time being

Advance EUR 0

In case you do not want to specify an end date for the contract simply activate the check box “for the
time being”

In case you wish to specify an end date for the contract please deactivate the check box “for the time
being” and instead select an end date for the contract.

Contract overview | Recording licensors | Publisher [ Author | Product details | Performance

Contract version Contract overview
‘-»-"E’sicn 1 Valid from Janner 2016 [E+ - |Dezember2016 E-
Mersion}d [|:| for the time being]

Advance EUR 0

Then click on the floppy disk symbol to save your settings.

& New | File“z'] New Version | X Delete | Timeline 5a Copy to other Contracts

§‘ . - - e— . -_—

Version 2

Contract overview Recording licensors | Publisher/ Author | Product details | Performance

Contract version Contract overview
‘u‘e’s!cn 1 Valid from Janner 2016 B - |Juni2016 [Ehg
Version 2 [] for the time being

Advance EUR 0

If required, you can also key in additional information on this contract and even add files (e.g. a scan
of the original contract document) by clicking on the “Files” button.

% New |l Files |l Save (7] New Version | X Delete | Timeline Sa Copy to other Contracts

§‘ . - - e— . -_—

Version 2

Contract overview Recording licensors | Publisher [ Author | Product details | Peformance

Contract version Contract overview
‘u‘e’s!cn 1 Valid from Janner 2016 B - |Juni2016 B~
Version 2 [7] for the time being

Advance EUR ]
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Additional contract versions with a different contract term

At any time you can add an additional contract version with a different contract term. However,
please note that the time frame of this new version must not overlap with the term specified in the
previous version of the contract.

For example, if you have already created a contract with a term ranging from 01/2010 to 12/2010
you could add an additional contract version with a term ranging from 01/2011 to 12/2011.

To do so please click on the button ,,New Version“.

% New | Files [d Save |rz] New Version| | X Delete % Timeline 52 Copy to other Contracts

Note: it is recommended to first finish all settings of the previous contract versions. Otherwise you
will have to specify all conditions for each and every contract version, which could lead to mistakes.

Timeline

A graphic display of the contract terms will provide you with an overview on the different contract
terms you have set up for the product. You can access this overview by clicking on the button
“Timeline”.

% New 7 Files |dl Save (=] New Version | X Deletel [=] Timeline |52 Copy to other Contracts

Important note: Before you start the accounting process please ensure that each contract has at
least one contracting partner assigned.

In case you have no contracting partner to assign to a contract because the whole turnover shall
remain with you, then simply create a contracting partner under your own name. Assign the
contracting partner that represents yourself to the contract with a contractual condition of 0 % for
each track. Important: Do not set the revenue share to 100 %, because this would distort the
calculation of your share

To assign different contracting partners to a contract please click on the “+” button highlighted in the
image below:

Contract overview | Recording licensors | Publisher [ Author | F

82 " -
Contracting partners 5

...... Y |

Then select the applicable contracting partners for this contract. You can select several contracting
partners, all of which you have created in chapter 1.3 “Create contracting partner”.

Select contracting partners

¥, Neuer Vertragspartner

| John Doe
] Mark Smith

Once you have selected all contracting partners for this contract please close the “Select Contracting
Partners” window. The system will automatically save your selection.
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For each and every track of the product you can now specify the royalty share that each contracting
partner you have assigned shall receive. Simply click on the respective contracting partner and type

in the revenue share percentage for each track.

Contract overview Recordinglicensors | Publisher / Author | Product details | Performance

Contracting partners £ Calculation Basis Payment fram REBEAT Digital incl. Mechanical Royalties
Ty Check all
Tracks / Territories / Conditions
04
Worldwide
Condition 1
¥o2.
Worldwide
Condition 1
[v/o5.
Grading

Percent %

Starting at E._.

G e

If required, you can specify a grading in revenue shares. This means that a contracting partner will
only receive the selected share once the revenues for the track have reached a certain threshold.

Territory

In addition it is possible to specify the revenue share for your contracting partner for each and every
territory individually. By default, the shares will be calculated on the basis of worldwide revenues. To
change this setting, click on the “worldwide” button and select the required territory.

Additional contractual conditions for a track

Should you wish to add additional contractual conditions to a track all you have to do is create a new

line by clicking on the button at the beginning of each line (see image below):

V04.
Worldwide
Condition 1

¥04.
Worldwide
Condition 1
Condition 2

=

s

*

(o]
v O

X GG

Now you can specify additional contractual conditions, e.g. a different revenue share in a specific

country, additional thresholds, etc.

V04.
AFGHANISTAN
Condition 1

ANDORRA; UNITED ARAB EMIBATES; ANTIGUA AND BARBUDA; ANGUILLA; AL BANIL...

Condition 1

=]
e GGG
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Delete contractual conditions

In order to delete contractual conditions please click on the ,, delete” button (see image below):

04. Ga)
Waorldwide J
Condition 1 50 |4
Condition 2 0 o/ (X

Copy contractual conditions to other tracks

With just a few mouse clicks you can copy the contractual conditions of an individual track to all
other tracks of the respective product. To do so please click on the “copy” button as displayed in the
image below:

V04.
Worldwide
Condition 1 50 0

oy - g

Note: this action will delete all contractual conditions you have previously specified for these tracks.

Copy contractual conditions to other products

The button “Copy to other contracts” enables you to assign previously specified contracting partners
and contractual conditions to other products in your list. To do so, please select the source product
from which you want to copy the contracting partners and contractual conditions. Then click on the
button “Copy to other Contracts” and follow the instructions of the assistant wizard.

¥, New [ Files |dl Save (=] New Version | X Delete = Timeline| 52 Copy to other Contracts

Note: this action will only copy contracting partners and contractual conditions, but it will NOT copy
the term of a contract. In other words, it is still necessary to set up the contract term for each and
every contract individually (see chapter 1.4.1 “Contract Term” in this manual).

Important: Please take care that you have set up a contract, that you have assigned contract partners
and that you have specified contractual conditions (revenue shares, territory, contract term, etc.) for
each and every product. Otherwise it will not be possible to run the accounting process.
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Select the relevant tracks for each contractual partner. Only the selected tracks will be considered for
the accounting process. This selection also serves as activation for the Daily Sales in the Artist

Dashboard.

You can check or uncheck all tracks by ticking or unticking the box ,,Check all“ (see figure below).
Tracks that have not been selected will be portrayed distinctively, in order to enable a quick

overview.

fe Calculation Basis

Check all

Paymentfrom REBEAT Digital incl. Mechanical Royalties

Tracks / Territories / Conditions

“o4.

AFGHANISTAN

Condition 1

ANDORRA; UNITED ARAB EMIRATES: ANTIGUA AND BARBUDA; ANGUILLA; ALBANL...

Starting at E...

Condition 1
Fo2.
Worldwide
Condition 1
V5.
Worldwide
Condition 1
“06.
Worldwide
Condition 1
¥o1.
Worldwide
Condition 1
7 03.
Worldwide
Condition 1

(S o TR o RN o T i T o T P o g

REBEAT Digital manual — Label Accounting — Last updated on 03 January 2018

Page 22 of 74



1.5 Template for statements

At the end of the accounting process you can send statements to your contracting partners. The
layout of such a statement can be modified to a large extend. For example, you can add your own
logo.

In order to edit the statement template click on the menu “Accounting” and then “Edit Statement
Template”.

Q- REBEAT Digital
Start Accounting Extras Hel
€' ﬁ._l. -4 Recording Licensors & Edit Statement Template | $ Currency Settings
Accouﬁting Accouﬁting =4 Publishers “d Email Account 32 Payment Threshold
history =4 Artist Dashboard JSx Calculation Basis
Accounting Email Settings Miscellaneous

Note: There is only one statement template for all languages.

That means, no matter what language you have set for your contracting partners, they all get the
same template. That is why all parts of the templates which you cannot edit (such as Customer No or
Date) are in English.

Header and footer
Use your own text in the header and footer. Click into the area where you would like to have the text
placed and then enter the text.

Statement Nr. 1 per 31.12.2011

Number:
EE| Customer No:
Date:
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Your own logo
To add your own logo to the statement template just click at the icon in the header.

Statement Nr. 1 per 31.12.2011

Number:
Customer No:
Date:

Recipient
Add all required fields for the recipient by clicking at the icon in the recipient area.

Statement Nr. 1 per 31.12.2011

Number:
Customer No:
Date:

Then select the fields in the same order you would like to have them placed in the recipient area.

|
[ First Name
[] Last Name

[] Postal Code and City

[7] Salutation
| Street Name and Number

3

Preview
Click at the menu item ,File” and then ,,Preview” to see how your statement will look like.

When you have finished editing the statement template click on Save and close the window.
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2 Accounting

Important note: Before you start the accounting process please ensure that each contract has at
least one contracting partner assigned. Furthermore, please make sure that the contract term of
each product covers the whole accounting period you are going to select. There must be no time
gaps between the various contract versions. Otherwise it is not possible to start the accounting
process!

Please note: Once you have finished the accounting process the affected contracts (contract term,
contractual conditions, contracting partners) can’t be edited anymore.

2.1 Start Accounting Preview

In order to start the accounting you have to start the preview. To do so please click at the menu item
“Accounting” and then “Accounting”.

Q-
Start Accounting Extras Help

_ €. (=4 Recording Licensors [& Edit Statement Template

Accounting | Accounting i~ Publishers 8 Email Account
history i—4 Artist Dashboard

Accounting Email Settings

Then define the end time of the accounting.

. i Note: You can’t change the start time of the
Accounting from Janner 2010 thru accounting! To avoid time gaps in the accounting

Dezember 2012 8- it has to start right after the previous accounting.
A e The very first accounting always starts with
':g:' a8, Lnly recording hcensors
(_) [PP Only Publishers January 2010.
() Collect all
Q Generate Preview After you have specified the end time, click on

“Generate Preview”.
€ Start Accounting
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2.2 Check the Preview

You will see a preview of your accounting data for verification.
By clicking at the option ‘Start Accounting’ the accounting will be generated. See next chapter.

In case that the option ‘Start Accounting’ is not available, but the option ‘Show Details of Unassigned
Contracts’ means that some contract details are missing.

Accourting from January 2010 thru
December 2010 B

{;‘ Generate Preview

1 Show Details of Unassigned Contracts

Before you can start the accounting process keep in mind that each contract has to have at least one
contracting partner assigned. Furthermore, please make sure that the contract term of each product
covers the whole accounting period you are going to select. There must be no time gaps between the
various contract versions.

To get a list of the products where some contract details are missing, click at the option ‘Show Details
of Unassigned Contracts’.

Then close the preview and check the details of the contract of the listed products. Once you have
edited the contract details please start the preview again.

2.3 Start the Accounting

Once you have checked the data of the preview you can start the accounting by clicking at the option
“Start Accounting”.

Accounting from Janner 2010 thru 5 Choose the folder where you would like your
Dezember 2012 exported statements (pdf file) and accounting

- - details (csv file) to be saved.
(@) 52 Only Recording licensars

() PP Only Publishers
EEP Only Click ‘Next’ and check the data.

() Collect all
2 Then click ,Start Now’. The accounting for the
€\| Generate Preview chosen time period will be generated.

€ ., Start Accounting

2.4 Send Statements via Email

Once the accounting has been generated, you can email the statements to your contracting partner
directly from the Label Accounting. This option is only available if you have made the settings for
your email account successfully (see chapter 1.2.3).
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Actions
Accounting from Februar 2010 thru 0 Accounting figures

Janner 2010 (R4 ¥, Download Statements
R it Fecadioi Accounted to period 2010 Janner ~J Send Statements via Email
(® 82, Only Recording licensors
l®) @‘Only Publishers Accounted at Montag, 01. Janner 0001 00:00:00
O Collect all Accounted user REBEAT
€, Generte Prevew
[P Publishers
= %, Recording Licensors 127 78
I T T T M
3 A — Mon!hl) Accounting 112,56
A2, —— Monthly - Accounting 0 00 15.22 10 00

Of course you can send the statements with your own email program. You can find the statements in
the folder you have chosen in the chapter before.

Close the accounting window when you have finished the accounting process.

2.5 Rollback (delete a generated accounting)

If you would like to undo (delete) an accounting, then go to the “Accounting” section of your Label
Accounting and choose “Accounting History”.

Q- REBEAT Di

m Start Accounting Extras Help

(=4 Recording licensors [ Edit Statement Template $ Currency settings

€
Accounting =4 Publishers @ Email account %" Payment threshold
-4 Artist Dashboard JFe Calculation basis
Accounting Email settings Miscellaneous
§ Products (18) |% Contracting Partner (4) ([Pl Publisher (19377) |3 YouTube (1) i =
Meta revenue (1)
P — T 1year |3years | byears

In the Accounting history overview you can see the accounting processes which you have finished so
far. You can undo any accounting by selecting the applicable accounting row and clicking the delete
button.

For better traceability, all statements (pdf files) and accounting data (csv files) that have been
created so far will not be deleted. Furthermore the numbering sequence of the statements will be
continued. So despite the rollback, there will never be two statements with the same number for a
contracting partner.
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3 Additional Module Subaccounting

3.1 Information about REBEAT Subaccounting

Subaccounting is an optional, additional module for the REBEAT Digital Business Edition. This module
enables REBEAT users to take over the individual accounting from third party labels for sales made
through REBEAT Digital distribution. The accounting process proceeds fully automatic as normal and
can be used for an infinite number of sub-labels and artists, on any number of levels. The ingenious
thing about it: The sub-labels receive the accounting with a customized layout, directly from the
REBEAT user, without any reference to REBEAT itself.

3.2 Generating new sub-labels and -artists

New sub-labels and —artists can be generated with the button ,New” (see chapter 1.4.1):

Start Accounting Extras Help
I_i-'-_ Mew Contractual Partnerl @ Import Contracting Partners  Pjr New Publisher Recent edited ~

2 Edit = Edit Startpage
X Delete X Delete Statistics
Contractual partner Publisher
§ Products (18) |4 Contracting Partner (4) |2 Publisher (19877) |I@ YouTube (1) % New |5 Files 1 Save =] New Version | % Delete |
J‘\ . — - - . ——
Filter by label name... v § ‘ Version 2
Filter by publisher... v
Filter by artist... v —
Contract overview Recording licensors | Publisher [ Author | F
Show all products W
-
Reset Contracting partners

Tited! ] e 8,
§

In the subsequent window you can add all relevant data about this contracting partner.

Important: If the accounting statements of a sub-label have to be based on an independent layout,
you need to create this layout now. Choose “Invoice Layout Template” from the dropdown menu
and switch the standard option “Default” to the name of your newly created contract partner. Then
click on the “Edit” icon on the right.
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@, Edit Contracting Partner - B

* é‘fEdit Contracting Partner Template

£+ Contracting Partner Details | § Assigned contracts | “® Aist Dashboard (disabled)

!lane {full name of contracting partner) Sublabel Records

company
contact
City
strest
phone
cell

fax

email

country

Additional infarmation

Language Geman W |j

Customer D VAT e

Accounting range Cuartery W

MNotes

Default values Percent % 0 Starting at ELUR 0
Invoice Layout Template | Sublabel Records W d

Default

By clicking on the “Edit” Icon, you can create the statement layout for the chosen sub-label (see
chapter 1.6). Don’t forget to save the finished layout.

After you have entered all the data, click ,save”, in order to save the newly created sub-label:

7 4 Edit Contracting Partner

) é‘rEditCDntracting Partner Template

&= Contracting Partner Details | § Assigned contracts | “® Aist Dashboard (disabled)

Name (full name of contracting partner) ¢ |\ Roconde

You can generate new artists in the same way, who can then be assigned to the sub-label that they
should receive their accounting from.

REBEAT Digital manual — Label Accounting — Last updated on 03 January 2018 Page 29 of 74



3.3 Contracts for new sub-labels and —artists

After you have generated your sub-labels and —artists, you need to assign them to the respective
products and in doing that, generate new contracts.

First, the sub-labels need to be assigned to the contracts as new contracting partners (see chapter
1.5.2). Choose a product from the product list on the right window frame and add it with the “+”
button to a sub-label:

§ Products (18) |82, Contracting Partner (4) |PP Publisher (19877) | YouTube (1) % New |5 Files o Save (2] New Version | X Delete

J‘\ - . - — - - -
Filter by label name... w § ‘ Version 2
Filter by publisher... v
Filter by artist... w —
Contract overview  Recording licensors | Publisher / Author | F
Show all products w
.
Reset Contracting partners

Titel ‘ ------ 2

0 )

In order to add artists to this sub-label, go to the tabstrip “Contracting Partner” on the right, choose
the respective artist and add it with the “+” button directly to the recently added sub-label. Then you
can drag and drop the artist to the desired level:

§ Products (15}[5@, Contracting Partner (4) [[P2 Publisher (19877} |I@ YouTube (1)

Q

% New | Files |d Save (] New Version | X Delete

- v = - - - ey
§‘ Version 2

Contract overview  Recording licensors | Publisher [ Author | F

ot |n -]

Contracting partners
=- 3,11

Repeat this process with as many artists as necessary, in order to map the desired contract
conditions for this product. Subaccounting enables you to generate an infinite number of levels for
sub-labels and artists.

The result will be a tree diagram, which depicts the assignment of artists to sub-labels for the chosen
product:
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% New |7 Files [dl Save (2] New Version | X Delete |[=! Timeline 52 Copy to
SE——— - fr— r— ] -
§ ‘ Version 2

Contract overview | Recording licensors | Publisher f Author | Product details | Performanc

Contracting partners |'11 + ‘ |'11 — ‘ Je  Calculation Basis
=8 Check all
...... < Tracks / Territories / Cor
¥104.
Worldwide
Condition 1

Now you can define the percentage of the sales that each sub-label and its artists should receive per
track individually. A detailed description of this procedure can be found in chapter 1.5.3.

Don’t forget to save the finished contract version:

8, Mew |l Files| [ Save | =] New Version | X Delete = Timeline 52 Copy to other Contracts
. - - - [R— sl k1
§ ‘ Version 2

Contract overview | Recording licensors | Publisher [ Author | Product details | Performance

=2 1> - Calculation Basi Payment from R
Contracting partners .+ ] Jfe  Calculation Basis v
=-# Check all
L
' Tracks / Terntonies / Conditions
[¥104.
Worldwide

If created contract conditions with sub-labels and artists are valid for more than one product, they
can be duplicated easily (see chapter 1.5.3).

3.4 Accounting for Sub-labels and -artists

After you have generated the desired tree structure of sub-labels and artists for all products, and
have assigned the contract conditions for each track individually, you can start the accounting
process (see chapter 2).

Click on the menu item “Accounting”, then choose “Start Preview” and select the end date until
which you want to conduct the accounting. After this selection click “Generate Preview”.

As a result you will see the apportionment of payments you transfer to the sub-label and the ones
that the sub-label in turn transfers to its artist. The view “Statements (PDF)” depicts all statements,
exactly as they will be sent out to the artists after the finished accounting process. The templates for

REBEAT Digital manual — Label Accounting — Last updated on 03 January 2018 Page 31 of 74



€

these statements are the respective “Statement Invoice Templates”, which you previously generated
for each sub-label and artist individually.

Accounting
Accourting from January 2010 thru

View
December 2011 o o The preview has been successfully generated. After you have verified the following data you can start the accounting. () Detais
] () Payment chart
E Generate Preview
€, Stat Accounting Preview: Jan 2010 - Dec 2011

214l Show 0,- EUR statements

T Febl0  Warll Apri0  WayT0 Jni0 (170 fugi0 [Sepi0 [Octi0 (N0 [Desl0 [Janll [Febl1 [Marl [Apr1l  Mayl
Sub-Artst | (Sublabel Records) i I I s b e <]
SubrArist | (Sublabel Records) 2.4 o,z o,z Bz o .x
Sublabel Records a i a wh a o5 a ki ] P ] 5% a e 2l I a E a oy a o Bz

JEB BB

Check the preview, as described in chapter 2.2. Then proceed in administrating the steps “Start the
Accounting” (chapter 2.3) and “Send Statements via Email“ (chapter 2.4).
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4 Statistics

4.1 About Label Accounting Statistics

The Label Accounting Statistics show your accounting data in a tabular and graphic form. Open the
statistics by clicking on the menu point “Start” and “Statistics” in the Label Accounting menu.

Start Accounting Extras Help

8. New Contractual Partner Zf Import Contracting Partners  [Pj; New Publisher Recent edited -

E Edit & Edit Startpage
# Delete # Delete Statistics
Contractual partner Publisher

The “Welcome Page” will open in a new window and you will be asked to wait, while your data is
processed.

Statistics
©-

o -

Your label statistics
i1
=

for your success!

-~
W

After the background tasks are finished, your contracting and accounting statistics will be available
(see figure below). The tabstrip “Contract Statistics” will be activated by default.

Statistics
&

=1 - |
e ——

ing statistics

e
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4.2 Functionality

~ In the main menu you will find two navigation arrows and an element to
— expand the navigation menu in the top left corner.

g -

v Current Page

By clicking on the active left arrow or the menu item “Welcome Page”,
you will go back to the homepage. This is similar to opening the statistics
| and reloading the data. As a result you will be shown the refreshed
Accounting statistics™| || “Contract Statistics”.

WelcomePage

(™ On the left side of the statistics window, you will
find a navigation panel with the help of which
— : — the chosen statistics will be displayed in the main
Statistics = Contract statistics Acco  \yindow.
Contract statistil Floating
Accounting stat Dockable You can re-position this panel on your desktop.
Tabbed Document -
Auto Hide
Hide Statistics [Ea
[\ Contract statistics
If you want to place the panel on its original position, you can do this by Accounting statistics
right-clicking on the title bar of the navigation panel and choosing
“docking”.
i Statictire | i
Floating

Contra:

Dockable

|| Accour
Tabbed Document

Hide

- 4= Vi

By left-clicking on the navigation panel, you can drag and drop it onto the statistics window. Then
you will see a positioning marker which will help you position the navigation panel (see figure below).
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Statistics
Q -

L Contract statistics| Accounting statistics

Contract - 43 | Valid from += | Valid until + | Advance paymen = | Balance
. 1/1/2010
)
1 ‘i,l ]
‘ )
: Coni T
ade 1/1/2010 . v
Accounting| - -ics
1/1/2010
1/1/2010

You can also automatically hide the navigation panel by clicking on the push pin.

~ =
Statistics v i . EE..',‘—- hccounting statistics
& ‘
Contract statistics g‘ Contract statistics 3 =
a Auto Hide

Accounting statistics Accounting statistics

Then the navigation planel will only be visible, if you move the cursor over the tabstrip “Statistics” on
the left margin of the window.
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The main windows of the respective statistics come with a quick access toolbar. You can position

symbols of the multi-function toolbar there for quick access. This version however only provides

nonpermanent settings, which means that the new positioning won’t be available after re-starting.
The figure on the left shows the "refresh” symbol in the quick
access toolbar. By right-clicking on this symbol, you can remove it

ﬂ _ Contract statistics| Accounting: by choosing “remove from quick access toolbar”.

; =

itics

Start

By clicking on the arrow symbol, ~
you will be shown a context ==

menu which enables you to o -
change the quick access toolbar Statistics bl Contract statistics| Accounting statistics
and minimize the multi-function i
Contract statistics
toolbar below. a

Accounting statistics . Customize Quick Access Toolbar

- Show Below the Ribbon
- Minimize the Ribbon

Update {

The multi-function toolbar shows functions in the form of symbols. In the
current version, you will only find the function , refresh” here.

2

o'

Please wait! Your statistics are being updated...

By cklicking on this symbol, the statistics data will be refreshed and the updated data will be shown
in the main window. Meanwhile you will be asked to wait.
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4.2.5

Data Chart

The data chart shows the respective data. The column hearders offer different functions.

1.

P

E = Bi

L

b3
t N
[T
2

Count
Maximum

Count=2

Max = 3129.58
Min = 33541
Sum = 3464.99
Avg = 1732.495

Sort in ascending/descending order: ~ The data of this column will be sorted

alphabetically or numerally in ascending/descending order. The datacontext

will be preserved.

Column statistics: By clicking on the “sum*“ symbol, you will be shown a

submenu where you can choose the display for the column statistics. These

statistics will be shown in the footer oft he respective column.

Fixing columns: By clicking the push pin symbol, you can fix the

respective column, which will move to the left window frame. This column
will be excluded from scrolling horizontally. All additional columns will be
fixed this way and will be moved to the left window frame in the right order.

If you click into the row, a separate window will open and show the detailed chart for this row. The
title bar shows the contract name.

TNy ——— Y

R L T Ll b n

Statements (EUR)

1/

2010 Gf'l 2011 7/ 'I 2012 5/1/2013 /2014

Date

If you move the cursor on top of the bars, you will be shown the x,y-values. You can open several
new windows to compare the charts, if necessary. If you do not close the window manually, all
windows will be closed when you close or refresh the statistics.
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4.3 Contracting Statistics

The contracting statistics show your accounting data for each contract in tabular form.

e The 1% column — “Contract” - refers to the product title of the tabstrip “Products” from Label
Accounting.
e The 2" column - “Valid from* - shows the date from which the contract is valid.
e The 3™ column — “Valid until“ - if the contract has been cancelled, this column shows the
date until which the contract was valid.
e The 4™ column - “Advance payment” - shows the value of the contractually agreed advance
payment, if such an agreement has been made.
e The 5" column - “Balance” - shows the actual balance concerning the advance payment of
column 4.
e The 6% column “Statements (currency)” shows an overview chart of all accounting data of the
respective contract in this row.
If you move the cursor over the bar, you will see 4 static values,:
o “Firstvalue” = the value of the first accounting
o “Lastvalue” the value of the last accounting
o “High value” the value of the highest accounting
o “lowvalue” = the value of the lowest accounting
All values, which correspond with the label, are displayed in the standardized currency.

4.4 Accounting Statistics

The accounting statistics show the accounting data of each contracting partner in tabular form.

e The 1° column - “Contracting partner” - shows the contracting party whose accounting is
depicted by the bar.

e The 2" column - “Billing interval” - shows the accounting interval.

e The 3™ column - “Total sum in (currency) since (beginning of the contract)” - shows the total
amount of all accounting runs since the beginning of the contract.

e The 4™ column - “Statements” - shows an overview of all accounting runs of the contracting
party of this row. If you move the cursor over the bar element, you will see 4 static values:

o “Firstvalue” = the value of the first accounting
o “Lastvalue” = the value of the last accounting
o “Highvalue” = the value of the highest accounting
o “Lowvalue” = the value of the lowest accounting

All values, which correspond with the label, are displayed in the standardized currency.
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5 Additional Module Mechanical Royalties

5.1 Information about REBEAT Mechanical Royalties

Mechanical Royalties is another optional, additional module for the REBEAT Music Enterprise
Software. This module enables REBEAT users to process the mechanical royalties accounting in the
US for download sales made through REBEAT digital distribution.

As with label accounting, publishers can be set up easily with just a few mouse clicks, if the according
publisher cannot be found in the provided publisher database with more than 20.000 entries.

Likewise, the royalty accounting process runs on a fully automated basis and the accounting
statements can be sent out automatically.

5.2 Generating new publishers/authors

Before creating a new publisher, you might want to take a look at the publisher database (tabstrip
publisher — see figure below) and see if there is an entry for this publisher/author already.

If the publisher/author is not in the database, you can generate a new entry with the button “New”
and “New Publisher”.

Start Accounting Extras Help

§, New Contractual Partner Ff Import Contracting Partners [E’]; New Publisher] Recent edited -

= Edit & Edit Startpage
. Delete # Delete Statistics
Contractual partner Publisher

In the subsequent window you can add all relevant data about this publisher/author.
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2, Group (Choir, Ensemble, Orchestra)
® Choir Ensemble Orchestra

[FP® Publisher/ Author

(@) Author |_) Publisher
Name
Additional Name
Email
Street, number
Additional address
Additional address
Zip code
City
State key
Country UJSA b4

C L G D 4D

“

Telephone
Fax /

Web page / W,
IPIJCAE Mumber

After you have entered all the data, click ,save”, in order to save the newly created publisher/author.

5.3 Assigning a publisher to a product

After you have generated your publishers/authors, you need to assign them to the respective
products.

Choose a product from the product list on the left, which will then open on the right side of the
window. Click on the tabstrip “publisher/author”. Add a publisher/author to this product with the “+”
button and fill in the appropriate percentage on the right side.

% New |l Files ' Save (2] New Version X Delete |[=] Timeline 52 Copy to other Contracts
S
§ ‘ Version 2

Contract overview | Recording licensors | Publisher [ Author | Product details | Performance

- - -~ e -

Publisher / Author

Check all

Tracks / Territories [ Conditions
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Repeat this process as many times as necessary in order to add the respective publishers/authors to
the product.

Note: The sum of the entered percentage always needs to add up to 100 (or 99,9). If you’re adding
more than one publisher to a product, you need to split the percentage accordingly (that means if
you add for example 3 publishers, you need to fill in 33,3% for each one).

If you want to remove a publisher again, you can do that by clicking on the “-“ button.

Don’t forget to save the finished version.

After you have generated and assigned the publishers/authors for all products, you can start the
accounting process (see chapter 2).
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6 Additional Module Revenue Import

6.1 Information about REBEAT Revenue Import

The module Revenue Import is another, optional module for the REBEAT Music Enterprise Software.
This module enables you to add different revenues to the Label Accounting and process all revenues
together with the digital sales accounting. For this, different input and import functions are available,

which you will be guided through step-by-step.

To open the module, please click “Revenue Import” (see figure below).

Start Accounting Extras Help
9 {,& B Edit Pl Mew Publisher = 97 Import Sales R
o i]'—,] Import Contracting Partners _'I) Edit I 53 Adopt digital product St
Mew Contractual Delete Manage
Partner 75 Delete sales X Import physical products St
Contractual partner Publisher Bevenue Import Options

§ Products (19) &2, Contracting Partner (22) [P[* Publisher (20843) uY{:uTube['I{He”-'e"U'?'mDOﬂ
= o=, 0= 1 " L -
= ST | wF Yy |Ha | Y

| Q)

6.2 Structure and organization

The Revenue Import module is constructed in the form of a tree structure. The root node at the top
shows the module name. As can be seen in the figure below, the second level contains the income
source (licensing and physical media products).

{ § Products (23) 82 Contracting Partner (4) |P}} Publisher (21032) & Licensees (3) I YouTube (1)

P — 1 - )

— — = e 1 h
A= = [ wF Y (83 [ Ya [

| Q)

St

Show all products

= @- Revenue Import (3)
Licensing (2)
Merchandise Products (1)
Fhysical Media Froducts (3)

The figure below shows the income source “Licensing” with two licensing sub categories (sync-deals
and licenses for physical media products).
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§ Products (23) 82, Contracting Partner (4) |E’}} Fublisher (21033) 3 Licensees (3) @ YouTube (1) T Revenue Import
EE X € E= @ 06|80

Show all products

El-@ Revenue Import (3)
E!@ Licensing (2)
Lo Physical Media Products (3)

o P Sync-Deals (2)

-- Merchandise Products (1)

- Fhysical Media Products (3)

Here you can create nested structures for your individual licensing model. You can rename the
respective groups, shift them (by drag & drop), copy and delete them.

Note: you can only delete groups that do not contain already accounted licenses.

You can create a new license by right-clicking on the selected group and selecting “license new”, or
by clicking on the same icon in the revenue menu bar (see figure below).

@ Revenue Impert  § Products (23) 82, Contracting Partner (4) IE}} Publisher (21032) %y Licensees (3) (@ YouTube (1)

2B X |G| == |l |Ga |, |

| Q)

Show all products w

El-@ Revenue Import (2)
EI@ Licensing (2)

B¢ Tor 4= Expand all
-- Merchg :=  Collapse all
=€) Physy

||_] License new

o4 License paste  Strg+V

@-, Group new
Group rename F2

7 Group delete

The license editor will open.
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Licensze Editor

GUID | 39dfEba3-df68-461-3cfa-e ¥ 1d5a767e |
Track titel S | |
Artist @ | |
ISRC | |

License group

ALicensing\Sync-Deals

Enter the necessary data in the license editor and save it afterwards. The newly created license

shows up in the tree structure immediately, underneath the chosen license group.

You can edit a license by right-clicking on the product and choosing “edit license”, or by clicking on

the same icon in the revenue menu bar (see figure).

M Revenuelmpert  § Products (23) &2, Contracting Partner (4) [P} Publisher (21032) & Licensees (3) (03 YouTube (1)

= 1 A AR AT

Q|

Show all products

El-@ Revenue Impo

&€ Licensi

rt(3)

:= Expand all
‘@ Tontragerlizenzen

" Merchandise Products
Physical Media Produg 2

:= Collapse all

License new
License edit I

- 28
" License delete
EE)
&

License copy  Strg+C

Group new

The license editor will open up. Here you can edit the track titel or artist.

St

License Editor

e | X
GUID |39dfﬁﬂ::d-2143—314d-b5ﬂ?—1?2ba33ba43c
Track titel WA Desaster]
Putist 4 |Shaneira
ISRC J |ATLS00300001

License group s
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By editing a product, you can easily create a licensing contract for an already existing physical

product (see 6.2.2.1). The editor for the physical product will open up (see figure below). The table in

the bottom left corner lists all tracks of the product. Select one of them and click on the drop-down
menu “create license”. By selecting the desired folder structure, the license will be created there.

[T Revenue Import  § Products (23) &% Coniracting Pariner (4) [PE* Publisher (21032) %y Licensees (3) D YouTube (1) ol :=

= N is »HHEF n | B
lj X =i | 99 [Ea |93 | gy Tyear 3years 5years 1Dyears

| qsl | Tumover

Show all products (2] Physical product - m] X

E3 Apply data from digital Product | [[I}] Buy EAN/ISRC code
= @ Revenue Import (3)
=] @ Licensing
2-¢P Sync-Deals (2)

T

8§, Hello, turn your radio on (Shakespeare Sisters) - AUGI  Product title 7 |
@ Tontragerlizenzen (3) )
g Merchandise Products (1) Autist name 4 ‘Patnc\a K. |
Physical Media Products (3)
§, Desaster (Shaneira) - 912 Eal / (3120008370064 IR
§ Prisoner of love (Patricia K.) - 9120008370064 - CD l:l - l:l
Product be: Price 4
§ Verano (Lisa Rabél) - 5120008372211 - CD number 4
Promo date 7 [22052017 F Type ) ~
Label name s ‘F{eheat |
Publisher 7 Manusiarpt | 201t
09
Year 7 2003
pver deve

e X & || create license -

#  Track tit ..\Revenue Import\Licensing

01 Prisoner -Alicensing\Sync-Deals

02  Prisoner, .ALicensing\Tontragerlizenzen
03  Prisoner,

J ‘Pnsoner of Love |

# [Racio Mix |

..\Tontragerlizenzen\License21 / ‘ATLSD[H dood | J

04 P i
e w\Tontragerlizenzen\License22 / ‘Patnma K

|
wALicense22\License221 yricist 4 ‘GUEh. Steve Anderson |
WAlicense22hLicense222 J ‘Guelo. Steve Andersan |
Amranger J ‘Guelo. Steve Anderson |
Label name v ‘Heheeﬂ ‘
Publisher J ‘Manuskn’p{ |

Yeor y

Duration /

wT T ———— T

Please double-click on the license on the left side, for which you would like to edit the contract. The
licensing contract will then open on the right side.

=] @ Licensing (1)
& Hello (Turn Your Radio On) (Shakespears Sister) - AUG220819632
W Marchandize Prodicts

Here you can determine the contractual conditions for recording licensors and licensees. More
information about assigning contractual partners can be found in chapter 1.4.2.

The assignment of licensees is done in the same way as assigning recording licensors. Please click on
the tabstrip “licensee” (see figure below).

L+

in order to add one or more licensees. A window with the licensees

1.

Please click the button

will open. In case you have not created any licensees yet, please click on the symbol

Fill in the name of the licensee and all other relevent data in the licensee editor and save it
afterwards.
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« edit licensee - Music Enterprise Software - REBEAT Digital
Y5 H X O

4| licensee  § Assigned Contracts

Name of licensee: * Enter licensee name here. .. |

Company name:

Contact person:

Street and No.:

ZIP and City:

E-Mail:

Telephone:

Mobile:

| |
| |
| |
| |
Country: | |
| |
| |
| |
| |

Fax:

The licensee then automatically appears on the licensing contract. On the right side of the licensee
list you can define the products for which you have issued licenses. Normally these are CD releases,
but it is also possible to represent sync deals this way.

+
Click on the plus button on the right margin, in order to assign one or more products to the

chosen licensee. For each product a separate block will appear, where you need to fill in the product
information.

Please enter the product information and save the contract. The product information will appear on
the PDF statements and detailed CSV files after the accounting run. This is why it is necessary to add
all the product information here. The figure below shows an example of what this information could
look like.

Licenses +
Product | Das Bests aus der Stamacht 2015 + Wachau | X
Productno. | | Release [orzeis @7
Valid to [ 4an 2020 @~ |(1 hatf-year) e
Status | |
Product | Greatest Hits Vol 83
Productno. | BODXIPAT2E | Release [zzoszis @]

Valhd to [Now 2018 @~ |2 hali-year) For Accounting released
Status [unterschrift Bes |

The figure below shows the income source “Physical Media Products” and the respective products of
this category, which comprises physical products, such as CD, DVD, Blue-Ray, etc.
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§ Products (23) &2, Contracting Partner (4) |P}} Fublisher (21034) &y Licensees (3) 0 YouTube (1) T Revenue Import
B X ¢ EB= e B u @
[

Show all products

B-@ Revenue Import (2]
B¢ Licensing (2)
€3 Merchandise Products (1)
Fhysical Media Products (3)
-8 Desaster (Shaneirz) - 3120008370232 - CO
§ Prisoner of love (Patricia K.) - 3120008370064 - CD
‘.. § Verano (Lisa Rabé&l) - 9120008372211 - CD

=¥

You can add products manually or with an Import Wizard. Furthermore, you can copy and add
products and their related contracts from the digital sector. You also have a filter option for products
and articles. These functions will be explained in greater detail below.

Each node has its own context menu, which can be opened by right-clicking on the respective node.

For adding products manually, please click on the distribution type “Physical Media Products” and
“New article” (see figure below).

Products (23) 2, Contracting Partner (4) |E*}} Fublisher (21034) & Licensees (3) @@ YouTube (1) [T Revenus Import

= — s — " B 1 e
[, E S| U7 |G |ug |
1

| Creates a new article, for example: physical product, merchandise product, licensing, ete. f

=

El-@ Revenue Import (3)
€3 Licensing (2)
-- Merchandise Products (1)
&
-8 Desaster (Shansira) - 3120008370232 - CO
§ Prizoner of love (Patricia K.) - 9120008370064 - CD
‘. § Verano (Lisa Rab&l) - 9120008272211 - CD

A new window with the product editor will open (see figure below).
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[ Physical product B = x

= 53 Apply data from digital Product ]||I| Buy EAN/ISRC code
Product title (] | |
Artist name (%] | |
EAN Q| s
Product number 7/ | | Price P I:I
Prome date J [22052017 B-] Type v
Publisher @ |

Year /[

'Y % & | create license -

2 Track tile Track title ) |
Version /| |
ISRC D | RE
Artist name (5] |
Songwriter/Lyricist Q| |
Composer @ |
Aranger /| |
Label name 0| |
Publisher D |
ver o |
Oueton o |
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The product editor offers the possibility to adopt the metadata from an already existing, digital
product. Select the proper product from the drop-down menu and click “Adopt” (see figure below).

:] Physical product - (] X
= I_\g Apply data from digital Product I]Illl Buy EAN/ISRC code

Digital products [ v M

Product title %) |

Artist name @ |

EAn @ s

Product number / [ 0

Promo date v v

Publisher (%] |

Year 7/

Y J create license ~

#  Track tile Track title ) |

Version /| |
ISRC Q| || s
Adtist name Q| |
Songwriter/Lyricist Q| |
Composer Q| |
Amanger /| |
Label name Q| |
Publisher Q| |
veur "
Duration e |

Once you've done that, all fields will be filled in, using the data from the digital product.

First you will be asked, whether the contract belonging to the digital product should be adopted as
well. If you click “yes”, the digital contract and its contractual partners will be copied.

Copy contract...

o Do you want to copy the associated contract as well?

la Mein

Please check the metadata in the product editor and change or add data if needed. The editor also
offers the possibility to add further tracks that are not included on the digital product, such as bonus
tracks, etc.

If all data is correct and valid, click “save” and close the editor.
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] Physical product - O X
- 53 Apply data from digital Product | Jlljl Buy EAN/ISRC code
Product title 7 |P|1'sor1er aof love |
Adist name /| Patiicia K. |
EAN / 9120008370064 [ s |l
Product number 4 | | Price v I:I
Promo date / [22052017 @- ] Type co v
Label name / |Rebeat |
Publisher </ [Manuskript |
Yoo /
b K |+ B | createlicense -
# Track title Track title v |F‘risoner of Love |
m Pn:sonerof Love Version J |Hadio Mix |
02  Prisoner of Love
03 Prisoner of Love ISRC 4 [ATL500100013 R
04 Prisoner of Love Aist name / [Patricia K. |
Songwriter/Lyricist 7 |G|.|elo, Steve Anderson |
Composer " |G|.|elo. Steve Anderson |
Amanger 7 |G|.|elo, Steve Anderson |
Label name / |Rebeat |
Publisher 4 [Manuskript |
Voo )
Dot /

Once it has been saved, the new physical product will appear in the tree structure underneath the
distribution type “Physical Media Products”.

[~]] Label Accounting Management - Music Enterprise Software - REBEAT Digital -
File Accounting  Bdras  Help
" B Edit & Newlicensee  [els New Publisher lﬁ 53 Import Sales Recent edited ~
i N
[ Import Contracting Partners | 3 Delete & Edit 3 Adopt digital product Startpage
New Contractnl Deiee 22 ™ ¢ L Manage  Licensing preare oo
Contractual Partner Explorer | [] Edit X Delete coles  Reminder Service | 92 Import physical products | Statistics

§ Products (23) &, Contracting Partner (4) [} Publisher (21034) R Licensees (3) (@8 YouTube (1) [ Revenue Import
HEIX|¢

Contractual partner Licensee Publisher Revenue Import Options

8 New |[Files [ Save () New Version | < Delete |/ Timeline L33 Copy to other Contracts | § Consistency check ) Contract ovenview | ©

EE P U2 |G| W R

Desaster (Shaneira) - 9120008370293 - CD
§ Version 1

‘Show all products

24 Revenue Import (3)
Licensing (2)
Merchandise Products (1)

QJ

Contract overview 4 Recording icensors (7[> Publisher / Author  Product details

Jfe Calculation Basis

Payment from the stares excl. Mechanical Royalies

Contracti ners
Physical Media Products urg part

Check all

§, Desaster (Shaneirs)
§ Prisoner of love (Pati
§ Verano (Liss Rabél) - §120008372211 - CD

TN Gter Lot
2, Robert Kembas

Tracks / Tetories / Condtions Perent”  Staring &t USD
[7]01. Desaster - danced et (Shaneira) - ATL500300001
Wodwide

Condtion 1
[7102. Desaster - DJ BBS Remix (Shaneira) - ATL500300004
Wordhide
Condtion 1
03. Desaster - Radio edit (Shaneira) - ATL500300003
Wordhide
Candition 1
[7104. Desaster - minus voice edit (Shaneira) - ATL500300005
Worduide

Condtion 1
05. Desaster - Original Mix (Shaneira) - ATL500300002
Wordwide
Condtion 1

E A A A A A
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Products that are colored red in the structure do not have contractual partners and conditions yet.
Add contractual partners (recording licensors) by double-clicking on the product.

Note: For a successful accounting run, all contracts need to be complete and valid.

If you want to edit a product, please select the product and then click on the editing symbol (see
figure below).

§ Prod [23] 82, Contracting Partner (4) [PE Publisher (21034) %y Licensees (3) (@ YouTube (1) ™ Revenue Import
A= S |we W R w3 (R

Edit selected article I

El@ Revenue Import (3)
Licensing (2)
Merchandise Products (1)
Fhysical Media Products (3)
§,_ Desaster (Shaneira) - 5120008370253 - CD
38 Prizoner of love (Patricia K.) - 3120008370064 - CD
‘.. § ‘erano (Liza Rabél) - 9120008372211 - CD

II}HH

E= IS R RIS CsusLs 1)

=€) Physical Media Products (3)
----§,_ Desaster {Shaneira) - “122'3'3'83_"'25'3 LD
o 38 Prizoner of love (B :
‘.. § Verano (Lisa Rab 5:2 Expand all

:= Collapse all

5] Product new
@ Product edit
% Product delete

If you want to delete a product and its contract, select the product and click on the delete symbol
(see figure below).

pERENET PRI Rl

linms]

§ Products (23) &2 Contracting Partner (4) [P Publisher (21034) % Licensees (3) (0 YouTube (1) T Revenue Import
i

\ﬁDelete zelected article It
Show ProgucTs

El-@ Revenue Import (3)
E-¢3p Licensing (2)
-- Merchandise Products (1)
B- Physical Media Products (3)
-8 Desaster (Shaneira) - 3120008370233 - CD
0 Prizoner of love (Patricia K. - 9120008370064 - CD
e § ‘erano (Lisa Rabél) - 9120008372211 - CD

REBEAT Digital manual — Label Accounting — Last updated on 03 January 2018 Page 51 of 74



The Product Copy Wizard enables you to adopt your products and their contracts from the digital
sector into Revenue Import with only a few mouse clicks. Thus, the manual effort is reduced to a
minimum. The Product Copy Wizard is an assistant that guides you through the whole copy process
step-by-step.

Start the Product Copy Wizard by clicking on the "i;=""—symbol in the Revenue Import menu bar or by
clicking on “Adopt digital product” in the main menu bar in “Revenue Import Options*“.

= 9} Import Sales
E(-_-E“‘ Adopt digital product )
Manag

cales W] Import physical products

Revenue Import Options

§ Products (13) &2, Contracting Partner (22) [PP Publisher (20863) (DB YouTube (1) T Revenue Import

EIR SRS, 12.] i
|

I Digital products can be adopted for Revenue Import here (Bulkcopy)

El-@ Revenue Import (1)
=k Fhysical Media Products (5)
~- & Angel from Hell (Tania) - 3120008374350 - CD
§ (Can you feel that love (Dozavado) - 3008758054534 - CD
§ Desaster (Shaneira) - S1200083702%3 - CD

(3l Prizoner of love (Patricia K. - 9120008370064 - CD

nnnnnnn

-8 Wery Best of Smokie (Smokie) - 3120002208521 - CD

Then the welcome page of the assistant will open.

B Product C opy Wizard

Welcome to the Product Copy Wizard

With the help of the product copy wizard, you can adopt digital products as physical products in the Revenue Import. The
assistant also enables you to adopt digital contracts.
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% Product Copy Wizard

Import products and contracts .
Choose whether you only want to import the products or the products induding their assodated contracts as well, § ]
M5a

Iwant to..

(® ..migrate digital preducts including associated contracts.

The digital products and assocdated contracts are adopted to Revenue Import. Please check if
'§ | your contracts are correct, after successful import

() ..migrate only digital products without contracts.

§ | If you choose this option, you have to edit the contracts with your conditions manually after
ful import.
j  success

< Back MNext = Cancel

On this page you need to decide whether you want to adopt the digital products including their
contracts or only the product data without contracts.
Once you’ve made a selection, click ,Next”.

Bl Product C opy Wizard

Selection of digital products ™
Select the digital products that you want to migrate into Revenue Import. §

Filter
Search for... [ select Al Contracts found: 1

|Shaneira | [ Tell it to my heart {Shaneira) - 3008738021215

in product figlds. ..

[ EAN

[ Product title
[ Label name
[ Publisher

in track fields. ..
[]1SRC

[ Track title

[ version

[ Artist name

[ Songwriter AL yricist
[] Composer

[ Arranger

[] Label name

[ Publisher

LX Filter now

< Back Mext = Cancel
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Select the digital products you want to adopt to Revenue Import by checking the box next to the
products. We recommend using the filter and search function to select the required products.

After you’ve made your selection, you can move on to the next page of the assistant by clicking
“Next”.

By product Copy Wizard

Summary |
Please verify the settings before they are applied to the selected products. Click Next to start copying. A = -
Product (s):
Highway Ep (Waitstill Bater) - 3120008372051 4 Track(s)
Razzia (Mind X Panda) - 9120008370309 5 Trackis)
Tell it to my heart (Shaneira) - 3008738021215 4 Track(s)
Verano (Lisa Rabel) - 5120008372211 13 Track(s)

< Back Mext = Cancel

Please check the selected products in the overview. If all requested products are there, click “Next”
to start the copy process.
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g Product Copy Wizard

Copying Started

The settings are now copied to all selected products, This might take some time.,

"
3 L
‘ﬁ " remaining

Total 4 f Successful 1

Product

&)
=

Highway Ep (Waitstill Bater) - 9120008372051
Razzia (Mind X Panda) - 9120008370309

Tell it to my heart (Shaneira) - 3008738021215
Verano (Lisa Rabé&l) - 5120008372211

Status

In Progress

< Back

MNext =

Cancel

If the copy process finishes successfully, you will reach the last page of the assistant automatically.

% Product Copy Wizard

Completing the Product Copy Wizard

‘fou have successfully applied 4 of 4 products.

Click Finish to dose this wizard,

< Back

Finish

Cancel

If you click on “Finish”

, the assistant will close.

REBEAT Digital manual — Label

Accounting — Last updated on 03 January 2018

Page 55 of 74



6.3 Sales Import Wizard

The Sales Import Wizard enables you to import external sales figures from a comma-separated values
file (e.g. csv-file). Before you start the import process, please make sure that the first row of this file
has a column heading and you have at least read-only access.

The Revenue Import Wizard is an assistant that will guide you step by step through the import
process. These steps are explained in detail on the next pages.

Open the Sales Import Wizard by clicking on the " ¢-symbol in the Revenue Import menu bar. Then
the welcome page of the assistant will open.

Sales Import Wizard - Music Enterprise Software - REBEAT Digital n

Welcome to the import of external sales data!

Thiz assistant will help you with the import of your external sales revenues. The import
requires a comma separated list in the form of a csv-file, which contains a column headline in
the first row and your sales data.

w
A
x3)
- Back Next = Cancel
Click “Next” to move on to the next page of the assistant.

Sales Import Wizard - Music Enterprise Software - REBEAT Digital n
Select import file -
Select the file with the sales data you want to import, Please make sure that the file contains a column headline in the first row for all fields that should be imported. 4 ,_‘|

L\_':nl
Select file...
1,(ﬁ|e: [c\importpath\datafile.csv | 2] = 1)
open sample file...
Kind of sale
3,( Physical Media Products v J
< Back MNext = Cancel
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On this page you need to choose your importfile. If you know the comple path with file names, you
can enter it in the field “file” (see 1. in the figure above) or you can use the file-assistant for selecting
your file by clicking on the “...” button (see 2. in the figure above).

Once you’ve made your selection, the button “Next” will be activated.

Note: By clicking on ,,open sample file” you can take a look at a sample file, save it locally and do a
test run.

In the section “Kind of sale”, you choose the type (see 3. in the figure above) to which the sales data
will be added.

Example: If the file you want to import contains physical products sales data, choose “Physical Media
Products” (see 3. in the figure above). The data will then be added automatically to the existing
products of this type. In this case the assignment will be based on the EAN code.

Once you've finished, click “Next”.

Sales Import Wizard - Music Enterprise Software - REBEAT Digital n

Template -

Load one of your saved templates here in order to speed up the import process, _’| J_‘|
=3

Select template...

Template: | ImportSales ~ |

< Back Next > Cancel

If you have already created a template during previous import processes, you can select it here. A
template offers you the possibility to skip several set-up steps for recurring import processes and
therefore saves a lot of time. How to generate a template will be explained in a later step of the
assistant. Once you’ve made a selection, click “Next”.
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Sales Import Wizard - Music Enterprise Software - REBEAT Digital n

Currency -
Select the currenicy, which represents the sales data you want to impart. _r| ,_‘|
[ x ':.I
@ You can change the suggested exchange rate here.
Cumency
Euro (EUR) ~ )
1 U_S. Dollar (USD)
= [0ess838045474556] 2 Euro (EUR)
< Back Next > Cancel
Here you can choose the currency that represents the sales data in your file with today’s currency
exchange rate. In the green box you find today’s currency exchange rate. This rate can also be
changed manually.
Depending on whether or not you have selected a template on the previous page, the assistant will
lead you to different pages.
If you did not select a template, the following page appears:
Sales Import Wizard - Music Enterprise Software - REBEAT Digital n
Separator -
This dialog field enables you to determine the separator. | !

Data preview 4
Separator " | Date and currency format
Gomel) Dok — *
different separator:
1. Semicolon (;) [ Paint () Dzlizf::t ) ) Point
2,( 1. Row contains column headlines) Decimal separator:

[ Tab (Wt [ space () () Comma
EAN/UPC{Item No/ISRC Title Sales date Sales units Sales price  Sales territory Sales store Accounting peri
LIX002208636 Desaster 03032008 20 g8.99 Austriz Saturn 01.06.2016
LIA0002208637 Crazy Frog Za02.2018 12 4,49 Germany Saturn 01062016
DI20002208638 Can you feel thatlove  26.02.20i6 34 4.99 Germany Medis Markt  01.08.2015
DIXN02208639 Angel from Helf 01032015 80 ig,2 Garmany Saturn 01.06. 2016
SIA0022086%0 Tel it to my heart 22022006 399 0. 000004 Austrig Saturn 01.06. 2016
< >

< Back Next = Cancel

On this page you will choose the import settings, which are very important for form and content.

A background process has analysed your selected file in terms of separators and headers and shows
you the result of the first 6 rows in the table preview. The identified separator will be shown in green
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letters (see 1. in figure above). If your file does not include a column heading in the first row, you
need to uncheck the box “1. Row contains column headlines” (see 2. in figure above). The data
preview will refresh immediately. If the result of the preview does not meet your expectations, you
can try out different separators, until you reach the expected result. With the button “Auto Detect”
(see 3. in figure above), the separators used in your file will be identified automatically.

In the section ,,Date and currency format”, you need to specify which date format is used in your file.
It is very important to define whether the format is day.month.year or day/month/year, for example,
and which separator is used.

You can either choose a format from the drop-down list, or define your own:

Date and currency format

Date:
= | | - Date and currency format

Decmal TR AN Date: [yy.r.dd] ]

Y
dd.MM.yyyy HH:mm:ss
dd/MM/yyyy Decimal separator: O Point
FIM/dd/yyyy O Comma
yyyy/MM/dd
tory Salsdd-MM-yyyy ]

MM-dd-yyyy
Laf
yyyy-MM-dd
Lafm DT U 2076

Selecting the used separator is very important for the correct accounting of external sales. Once
you’ve made your selection, you can click “Next”.

Note: The settings for separators, column headings, date and currency format, etc. can be saved in a
template!

Now you need to assign the columns of your file to the columns of the required shema (see figure
below).

Sales Import Wizard - Music Enterprise Software - REBEAT Digital n

Assignment of columns -
Assign the fields you want to import (left) to the fields of the schema (right) by drag _dropping a field from the left list to the right. You can save all settings in a template, so | !

you only need to select this template for any further imports. — E‘-
from import file: to schema:
Field Sample value Field Data type Assignment Delete
EAN/UPC/Item No/ISRC Article No./EAN/ISRC [String] EAN/UPC/Item No/ISRC Delete
Title Title [String] Title Delete
Sales date “ Sales date [DateTime]  Sales date Delete
sales units Units [Int32] sales units Delete
Sales price Sales price [Double] Sales price Delete
Sales territory Sales territory [5tring] Sales territory Delete
Sales store L4 shop [String] Sales store Delete
Accounting period Accounting period [DateTime]  Accounting period Delete
£ >

Delete assignment

< Back MNext = Cancel
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The assignment of columns can easily be carried out by drag and drop. Click on a field of your file,
hold the left mouse button and drag the field to the proper row on the right. It is very important that
the source data type is the same as the target data type. In the figure above, you see the finished
assignment.

Note: The assignment can be saved in a template.

If you click “delete assignment”, the assignment will be deleted and it won’t be possible to go to the
next page of the assistant.

Only once you’ve assigned all fields, you can click “Next”“ and move on to the template page.

Sales Import Wizard - Music Enterprise Software - REBEAT Digital n

Template -

Here you can save previous settings in a template for re-use, _'| ,_‘|
I'_\ i

Save template

Template name:
ImportSales

Save

< Back Next > Cancel

As mentioned before, you have the possibility to save all settings in a template. You can select this
template for a new import process and don’t have to set it all up again. Just enter a template name
and click “Save”.

Saving a template is optional, so you can proceed by clicking “Next” if you don’t want to save a
template.
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Sales Import Wizard - Music Enterprise Software - REBEAT Digital n

Preview "
Please review your data in this preview, If the data is correct, dick Import. | !

Article Mo, /JEAN/ISRC  Title Sales date Units Sales price Sales territory Shop Accounting period
03.03.2016 20 9,99 Austria Saturn 01.06.2018
22.02.2016 12 14,49 Germany Saturn 01.06.2016
26.02.2016 34 4,99 Germany Media Markt 01.06,2016
01.03.2016 80 16,2 Germany Saturn 01.06.2016
22.02.2018 344 0,000004 Austria Saturn 01.06.2018
< Back Import Cancel

The following preview page shows the data of the first 100 rows, according to your settings. If they
are correct, you can click “Import”. If not, you can go back to the part that needs to be corrected.

Only files that comprise all data in all rows will be imported successfully.

If any data is missing, a list with all faulty rows will appear. If that is the case, you need to check the
content of the file and start the import process anew. If you have saved a template, the new import
attempt will be processed a lot faster.

If the import was successful, you will see the import result. We advise you to check it with your
internal accounting data.

Is the number of rows correct?

Is the total sum correct?

Is the currency correct?

If the data is not correct, you have the possibility to revoke the import process. You can find more
information about this in section 6.4 The sales table.

Sales Import Wizard - Music Enterprise Software - REBEAT Digital n
Goodbye -~
K
I =)
IQ_‘:
o All rows 5 with a total sum of 45,67 EUR have been imported successfully.

|&,‘

¥ =
t2ez]

2 Back Finish Cancel
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6.4 Product Import Wizard

The Product Import Wizard enables you to import physical products from a comma separated file
(e.g. csv file). Before the import process, please make sure that the first row of the file has a column
heading and you have at least read-only access.

The Product Import Wizard is an assistant that will guide you through the import process step-by-
step.

Open the Product Import Wizard by clicking on the “=-symbol in the Revenue Import menu bar. Then
the welcome page of the assistant will open.

Product Import Wizard - Music Enterprise Software - REBEAT Digital n
Welcome to the import of physical products

This assistant will help you with the import of your physical products. The impart requires a
comma separated listin the form of a csv-file, which contains a column headline in the first
row and your product data.

|
I
>z
Click “Next” to move on to the next page of the assistant.
Product Import Wizard - Music Enterprise Software - REBEAT Digital n
Select import file -
Select the file with the physical product data you want to import. Please make sure that the file contains a column headline in the first row for all fields that should be J| ,_‘|
imported. |

Select file...

1. (Flle: |c\importpath\dataﬁle.csv :] 2,[ | - I

open sample file...

Distribution type

3,(thsicalMedia Products ~ )

< Back Next » Cancel
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On this page you need to choose your importfile. If you know the complete path with file names, you
can enter it in the field “file” (see 1. in the figure above) or you can use the file-assistant for selecting
your file by clicking on the “...” button (see 2. in the figure above).

Once you’ve made your selection, the button “Next” will be activated.

Note: By clicking on ,,open sample file” you can take a look at a sample file, save it locally and do a
test run.

In the section “Distribution type“, you choose the product type (see 3. in the figure above).
Example: If the file you want to import contains physical product data such as CDs, DVDs, Blue Rays,
etc., choose “Physical Media Products” (see 3. in the figure above). The data will then be added

automatically to the existing products of this type.

Once you've finished, click “Next”.

Product Import Wizard - Music Enterprise Software - REBEAT Digital n
Template -
Load one of your saved templates here in order to speed up the import process. _’| ,_‘|

1 x3]

Select template...
Template: | ProductImport_XYZ i |
ProductImport_XYZ
< Back Next » Cancel

If you have already created a template during previous import processes, you can select it here. A
template offers you the possibility to skip several set-up steps for recurring import processes and
therefore save a lot of time. How to generate a template will be explained in a later step of the
assistant.

Once you’ve made a selection, click “Next”.

Depending on whether or not you have selected a template on the previous page, the assistant will
lead you to different pages.

The following page appears, if you did not select a template:
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Product Import Wizard - Music Enterprise Software - REBEAT Digital n

Separator -
This dialog field enables you to determine the separator., |

L

Data preview

Separator 4. Date and currency format
comma olon (: 0 ate: v

0 Do — -

different separator:
1. Semicolon (;) [ Paint () Auto ) O point
2,( 1. Row contains column headlines) Detect Decimal separator:
[ 7ab (W) [ space () () comma

product_title product_artist product_ean_upc product_number product_retailprice product_releasedate product_type

< Back Next = Cancel

On this page you will choose the import settings, which are very important for form and content.

A background process has analysed your selected file in terms of separators and headers and shows
you the result of the first 6 rows in the table preview. The identified separator will be shown in green
letters (see 1. in figure above). If your file does not include a column heading in the first row, you
need to uncheck the box “1. Row contains column headlines” (see 2. in figure above). The data
preview will refresh immediately. If the result of the preview does not meet your expectations, you
can try out different separators, until you reach the expected result. With the button “Auto Detect”
(see 3. in figure above), the separators used in your file will be identified automatically.

In the section “Date and currency format”, you need to specify which date format is used in your file.
It is very important to define whether the format is day.month.year or day/month/year, for example,

and which separator is used.

You can either choose a format from the drop-down list, or define your own:

Date and currency format

Date: || | w Date and currency format

becmal [T Date:  |yy.MM.dd ]

Y

dd.MM.yyyy HH:mm:ss i
dd/MMfyyyy Decimal separator: O Point
MM/dd[yyyy () Comma
vyyy/MHM/dd
fory Saledd-MM-yyyy

MM-dd-yyyy

L3

yyyy-MM-dd
Saturn DI DG 2076

Selecting the used separator is very important for the correct identification of prices. Once you've
made your selection, you can click “Next”.
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Note: The settings for separators, column headings, date and currency format, etc. can be saved in a
template!

Now you need to assign the column of your file to the columns of the required shema (see figure
below).

Product Import Wizard - Music Enterprise Software - REBEAT Digital n

Assignment of columns .
Assign the fields you want to import {left) to the fields of the schema (right) by drag _dropping a field from the left list to the right. You can save all settings in a template, so | !

you only need to select this template for any further imports. — E‘-
from import file: to schema:

Field Sample value ™ Field Data type Assignment Delete *
product_title Best of Smokic Product Title [5tring] product_title  Delete
product_artist Smokie Product Artist [String] product_artist Delete
product_ean_upc 9120002208631 Product EAN/UPC [String] product_ean... Delete
product_numbar 2208 Product Number [String] product_num... Delete
product_retailprice 79,9 Product Recommended Retail Price [Double] product_retai... Delete
product_releasedate 11092015 Product phys. Release Date [DateTime]  product_rele... Delete
product_type o] L Product Type [String] product_type Delete
product_labelname  Aebeat Product Labelname [String] product_label... Delete
product_publisher Manuskriot Product Publisher [5tring] product_publi.. Delete
product_year 982 Produkt Year [Int32] product_year Delete
track_sequence i Track Sequence [Int32] track_sequen... Delete
Wi Wil Angels Track Title [String]

track_version Album-Version Track Version [String]

track_isrc ATL220819631 Track ISRC [String] v

< > < >

Delete assignment
< Back Mext = Cancel

The assignment of columns can easily be carried out by drag and drop. Click on a field of your file,
hold the left mouse button and drag the field to the proper row on the right. It is very important that
the source data type is the same as the target data type. In the figure above, you see the finished
assighment.

If you click on “Delete assignment”, assignments will be deleted.

Note: The assignment can be saved in a template.

Once you’ve assigned all fields, you can click “Next” and move on to the template page.

REBEAT Digital manual — Label Accounting — Last updated on 03 January 2018 Page 65 of 74



Product Import Wizard - Music Enterprise Software - REBEAT Digital n

Template
Here you can save previous settings in a template for re-use,

Save template

Template name:
| Productimport_XYZ

Saving successful!

< Back Mext = Cancel

As mentioned before, you have the possibility to save all settings in a template. You can select this
template for a new import process and don’t have to set it all up again. Just enter a template name
and click “Save”.

Saving a template is optional, so you can proceed by clicking “Next” if you don’t want to save a
template.

Produkt Import Wizard - Music Enterprise Software - REBEAT Digital u
Vorschau &
Bitte Uberpriifen sie Ihre Daten in dieser Vorschau. Wenn die Daten stimmen, klicken sie auf Import. J _’\
(23]
Produkttitel Interpret  EAN Produk... Preise... phys. VO-Datum Typ Produkt Labelname  Produkt Verlag  Produkt Jahr Tracknr. Trac
1
)
1
i
1
< >
< Zuriick Import Abbrechen

The following preview page shows the data of the first 100 rows, according to your settings. If they
are correct, you can click “Import”. If not, you can go back to the part that needs to be corrected.

Only files that comprise all data in all rows will be imported successfully.
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If any data is missing, a list with all faulty rows will appear. If that is the case, you need to check the
content of the file and start the import process anew. If you have saved a template, the new import
attempt will be processed a lot faster.

If the import was successful, you will see the import result.

Note! If you import a valid file a second time, the products will not be created a second time.
However, you will receive a success message with a relevant note (see figure below).

Product Import Wizard - Music Enterprise Software - REBEAT Digital n
Goodbye -
3
- L\_':I

! The imported file has been processed successfully. All physical products already existed and none were imported!

3

< Back Finish Cancel

“

After the successful import process, the imported products will be displayed in the following
“Revenue Import” structure:

§ Products (19) 82 Contracting Partner (22) [P Publisher (20843) (@3 YouTube (1) T Revenue Import
= RES T L WL

= @ Revenue Import (1)
=-€&) Physical Media Products (2)

o O un [ un un an
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6.5 Sales Table

The sales table enables you to manage your external revenues that derive from licensing, physical

products, etc. Open the sales table by clicking on the V- symbol in the “Revenue Import“ menu bar
(see 1in the figure below).

Contractual partner Publisher Revenue Import Opticns

§ Products (13) 82, Contracting Partner (22) [P Publisher (20843) (D3 YouTube (1) [T Revenue Import

Physical Media Products (8)
& Anoel from Hell iTania) - 5120008374330 - CD

The table opens on the right side in the labelaccounting and shows you all sales figures in table form.
If you have imported the data with the Sales Import Wizard (see section 6.2), the data will appear
here.

You can add data rows manually, change existing entries and delete them. How these actions are
executed will be described on the next pages.

& Manage sales - Music Enterprise Software - REBEAT Digital
[ Save 7 Load | dle Rename columns | Digits: 6~ | ) Tree view

Asticle No/EAN/ISRC v Title v DatumErléseingang V| Units V| Edés XV Currency 7 Exchange rate (EUR) v Sales territory v Produkt/Erlésquelle ¥

Accounting period hd
% Click here.

The first row of the sales table is the data input row (see figure above). This row is marked with an *
at the beginning and has a gray background. You will find the note “Click here...” at the beginning of
the line. To create a new entry for the table, please click on this line. The line then changes thus:

The line marker changes to a red exclamation mark and thus indicates one or more errors in the line.
At this point this is normal, as the row is still empty and does not represent a complete data set.

Each column with a red exclamation mark means that data needs to be entered. As soon as a valid
value has been entered, the exclamation mark disappears. If you have entered the data in each

column, the red marker will disappear. This means the row is accurate and can be adopted.

The background of the row is blue, which indicates that this row is currently processed.
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External sales o

Avrticle No./EAN/I ¥ Title 7| Salesdate ¥ Units ¥| Sales pric ¥ Currency | Exchange rate (EU | Sales territory ¥ Shop V| Accounting perio ¥ distribution type 4l

oo

g
)
9

v

p—— — . Physical Media Products
e Physical Media Products
Physical Media Products
Physical Media Products
Physical Media Products

Physical Mediz Products

-
—— Ly » - -
- - -
- RN - - - —
— - .. . .

- omoem e -

- e

-
- e . a—
-
-
e - e

. »
LR ER R R B

While you move from column to column to enter your data, drop-down lists will make it easier for
you. No column can remain empty. Here is a detailed function description of each column:

Article No. / EAN / ISRC:

In this column you will find a drop-down list which lists all article

Article No./EAN/ numbers, EAN and ISRC codes that you have imported from external
ool v products. Here you can choose the appropriate entry. You can also add a

91 new, unknown value for a product that has not been imported yet (see

: column “Title®).

91

91

91

3008738054534 Ca

Title:

The column “Title” is a text column, which updates automatically, after you selected an entry
in the column ,,Article No./EAN/ISRC. The product title will be added automatically, based on
the selection. If you entered a new, unknown value in the column “Article No./EAN/ISRC*,
you need to enter a product title manually. Once a product title is entered, the exclamation
mark disappears when clicking into the next column.

Sales date:

| T

Tile 7| Sales date T | This column is a drop-down l.ISF where you can select the sales
date. You also have the possibility to enter the date manually.
o . , ) ) .
Once you’ve made your selection, the exclamation mark will

September 2016 ¥ disappear.

i Mi Do Fr 5a 5o [
w31 1 2 3 4
& 7 8 9 10 11
13 14 15 16 17 18
20 21 22[23]24 25
27 28 29 30 1

4 5 & 7 8

[ ] Heute: 23.08.2016

[N I U )

Units:

The column “Units” only accepts numerical entries. Please enter the sold units of a product
here. Once you’ve made the entry, the exclamation mark will disappear when clicking into
the next column.
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e Sales price:

This column only accepts numerical entries. Please enter the total sum of product sales here.
This price will not be multiplied by units!

e Currency:
In this column you will find a drop-down list, where you can select the
i Currency 7 . . .
currency which represents your sales data. Depending on the selection in
.'ﬂ' > - this column, the column “Exchange rate (EUR)” will update automatically.
00 ELALD F
BGN
00 EL
BRL
00 ELcap
00 ELCHF
CNY
01 EL C7K
04 ELpgg W

e Exchange rate (EUR):

A [ e The column “Exchange Rate (EUR)“ only accepts
numerical entries. After you have selected the currency,
this column automatically displays today’s currency
exchange rate to EURO. You can also overwrite this value
manually.

i Currency | Exchange rate (EU w7
I;LISD
0 EUR

e Sales territory:

[ CAr=InGan sares

| Exchange rate (EU | Sales territory 7 In this column you will find a drop-down list from
5 1.123800 ~ - which you can choose the country in which the sales

Antarctica ~ | Libn occurred.
Argentina

American Samoa

Australia

Aruba

ALAND ISLANDS

Azerbaijan i

4 iy | e Sipab Doaire

EFEY

[
..

e Shop:

In this column you can enter the shop in which the sales occurred.

e Accounting period:

Shop | Accounting perio ¥ In this column you will find a drop-down list that displays all months of
this year. Please select the month for which you want to process the

4 2016 ~ ’ accounting of the sales.

Jan Feb Mrz Apr

|

1

Mai Jun Jul Aug

o= e # R v Ry v

Sep Olet Now Dez | Py

]

Wwvnn=nno

[ September 2018

T i
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e Distribution type:

In this column you will find a drop-down list where you

” distribution type e can choose the distribution type of your product.

L v
PHPhysical Media Products |

F=1 3 T SR =1 L L

If you have entered data into all columns of the new row, all exclamation marks and error marks will
disappear. See figure below:

(@ Meanage sales - Music Enterprise Software - REBEAT Digitel
Save |7 Load |dfe Rename columns | Digits: § = | ) Tree view
Arficle No/EANASRC 7 Title v Datum Edéseingang ~ ¥|  Units XV| FEdés EV Currency v Exchange rate (EUR) =V Sales teritoy 7 Produkt/Erlésquelle V| Accontingperiod ¥
# Click here.

128042017 i i 1503100 Afghanistan (AF)

120008370293 Desaster 03.03.2016 20 9.930000 USD 1.000000 Austria (AT) Saturn 062016
9120008370316 Hanschen Klein 22022018 12 14.430000 USD 1.000000 Austria (AT) Satum 062016
9008798054534 Canyoufeel thatlove  26.02.2016 D 4,930000 USD 1.000000 Germany (DE) Media Markt 06 2016
9120008374330 Angel from Hell 01.032016 80 16.200001 USD 1.000000 Germany (DE) Saturn 062016
9008798021215 Tellitto my heart 22022018 - kT 0.000004 USD 1.000000 Austria (AT) Saturn 062018

Leave the row by clicking or scroll to the top to add a new row. All new rows are highlighted in green.
This means that they have been newly created and not been saved yet. Only once you click “Save”,
the row will be adopted.

@ Manzge sales - Music Enterprise Software - REBEAT Digita!
[l Save 7 Load | ale Rename columns | Digits 6 = |40 Treeview

Article No/EANASRC 7 Title v Datum Erléseingang 7| Units I¥| Edés XV Currency v Exchange rate (EUR) Iv Sales territory ¥ ProduktiErlosquelle 7 Accounting period ¥
# Clickhere...

58750587578 Rico Art 28042017 1 0,000000 AUD 1503100 Afghanistan (AF) Satum 062017

9120008370293 Desaster 03.032016 i 9,930000 USD 1.000000 Austriz (AT) Saturn 052016

9120008370316 Hanschen Klein 22022016 12 14450000 USD 1,000000 Austria (AT) Satumn 062016
» 1220 4,930000: USD B 1,000000: Germany (DE)

9120008374330 Angel from Hell 01.03.2016 80 16.200001 USD 1.000000 Germany (DE) Satumn 082016

After saving, data lines can have different colors:

e White background: The product for this revenue is identified. The accounting process is
carried out according to the chosen accounting period. The data can be changed until the
final accounting process.

o _: The product for this revenue is unidentified. A correspondent
product needs to be created manually or with the Product Import Wizard. The accounting
process will then be carried out according to the chosen accounting period, once the product
has been added. The data can be changed until the final accounting process.

e Gray background: The revenues of this data row have already been accounted and
cannot be changed anymore.

You can change and delete all entries of the table that do not have a gray background.
Changes and deletion are only valid once you click on “Save”.

[al Save |7 Load |

If you have created new entries in the sales table, you need to save them. If a row has not been
saved yet, it has a green background. You can add several new rows and save them all at once, or you
can save each row separately.

Click “Save” to save your changes. The button is only activated once there have been changes in the
table.
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If you want to undo your entry, click “Load”. This is only possible if the entry has not been saved yet.

The following dialogue will appear:

Leoading...

o Mot all sales data has been saved yet! Do you really want to discard the
data?

la Mein

If you click “Yes”“, all changes that have been made after you saved the last time will be discarded and
the table will reload.

[l Save |7 Load | €0) Sales history

External sales )

Article No/EANISRC [w| Tile | Salesdat ¥| Units ¥| Sales pric ¥| Currency V| Exchangerate (EU | Sales territory ¥| Shop V| Accounting peri ¥ distribution type v

iA”) A | Can you feel. 22.09.2016 3 20.000000 USD 1,123800 United Arab Emir.. Saturn 092016 Physical Media Products
\'éé"asn'fsm)) PR = mnmmee s A e . ) Physical Media Products
‘thnBlanks] — “ e w“ " — L - -— - Physical Media Products
‘ - ey L . —— . - - - » s Physical Media Products
‘ - RN e . . .. e - e Sate S W Physical Media Products
| v | ———— B 1Y - . — . - e- - L] Physical Media Products

Srewm LEPN = — . - cene - -re Physical Media Products

In order to separate certain table entries, you can filter the data. You will find a filter symbol on every
column head for this purpose. If you click on this symbol, a drop-down list with the column specific
selection will open. The first four rows of this selection are always the same:

e ALL - Shows all data rows (no filter).
e Custom - A custom-filter dialogue window will open, which enables
you to select specific filter options (see figure below).

Y Custom Filter *
Fiterbasedon Al +  of the following conditions:
*  Add | Artikel Nr/EANASRC | > Greater than | 9008798021215 v
= Delete | Artikel Nr JEANASRC | < Less than - | 9120002208631 -

= Less than or egual to
= (Greater than
=

Greater than or egual to Cancel

# Like
e Blanks - Shows all rows without entries. Since all columns have to be
filled in, this filter won’t show any rows.
e No Blanks - Shows all rows with entries. Since all columns have to be
filled in, this filter will show all rows.
e Concrete column value - Shows all rows that conform to the filter value.
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6.5.5 Change display

6.5.5.1 Rename columns
By clicking ,rename columns” you can assign different names to the columns (see figure below).

D Manage sales - Music Enterprise Software - REBEAT Digital

|l Save j7 Load |ale Rename columns || Digitss &  ~ | 4 Tree view

In the window that opens up, you can make changes or reset to default.

Rename columns *

[4 Save Resettodefaults

orig. column name
Article No /JEANASRC

- Article No JEAN/ISRC

Title Title

Sales date Datum Erlaseingang
Units Units

Sales price Erlés

Sales temitory Sales territory
Shop/Licensee Produkt/Erldzquelle
Currency Currency
Exchange rate (EUR) Exchange rate (EUR)
Accounting period Accounting period
Revenue iype Erlgzart

6.5.5.2 Digits

In the menu of the table you can select the number of digits displayed after the decimal point from a
dropdown list.

@ Manage sales - Music Enterprise Softwage - REBEA

I Save ;7 Load | dfé Rename columns O Tree view

| Article NoJEAN/SRC V‘ Title V| Datum Erldseingang N Units ZV‘ Erlés ZV‘ Currency ' Exchange rate (EUR) g Sales territory hd
% Click here
58758587578 Rico Art 2804 2017 1 1,503100 Afghanistan (AF)
T 9120008370293 Desaster 03.03.2016 20 1000000 Austria (AT)
9120008370316 12 1,000000 Austria (AT)
» at love 34 4. ) USD 00: Germany (DE)
T 9120008374390 Angel from Hell 01.03.2016 20 16,200001 USD 1,000000 Germany (DE)
9008798021215 Tell itto my heart 22022016 344 0.00000¢ USD 1,000000 Austria (AT)
© ATR920001228 Somos Novios 02.02.2017 1 100.000000 EUR 1000000 Algeria (DZ)
© ATR920001226 Vamos mis Amiges 02022017 1 15,000000 EUR 1000000 American Samoa (AS)

6.5.5.3 Tree structure

Q Manage sales - Music Enterprise Software - REBEAT Digital

| Save ;7 Load | afe Rename columns | Digits: 6 ~ Template save as: L
= , ,
,,

' e Datum Edseingang © |

=l Accounted : False (3 items)
=l Import date : 24.05.2017 (1 item)
| @ Sales period : 2017-04 (1 item)
= Datum Erloseingang : 28.04.2017 (1 item)

Article No/EAN/ISRC v/ Title v} Units zv‘ Erlés zv| Currency 7

58758587578 Rico Art 1 90,000000 AUD

The sales history gives you an overview of your sales data grouped into accounted and not
accounted, sales date and import group.
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An import group consists of all data that has been imported from a file with the Sales Import Wizard.

By shifting the groups (see figure below), you can adapt the tree structure and save it as a template,
in order to be able to come back to this view later.

m Manage sales - Music Enterprise Software - REBEAT Digital

| Save ;7 Load | ale Rename columns | Digits: 6 ,\ Template save as: + 3 X

=) Accounted : False (3 items)
= Import date : 24.05.2017 (1 item)
[= Sales period : 2017-04 (1 item)
I Datum Erléseingang : 28.04.2017 (1 item)

Article No./EAN/ISRC v Title v Units XV Edés IV Currency v
58758587578 Rico Art 1 90.000000 AUD.

The sales history serves to display your data in a structured, clear way, but it also enables you to
delete whole data groups (such as import group or sales date) with one mouse click. If you want to
delete certain rows or data groups, just right-click on the row or group element and choose “Delete”
(see figure below).

m Manage sales - Music Enterprise Software - REBEAT Digital

[ save | Load | dle Rename columns | Digits: 6 Template save as: N
=
= Sales period ©

) Accounted : False (3 tems)
) Import date : 24.05.2017 (1 item)
) Sales period : 2017-04 (1 item)
5 Datum Erléseingang : 28.04.2017 (1 item) l
L Article No/EANISRC v Title v| s Ev| Es Zv| Currency v Exchange rate (EUR) sv| Sales territory
58758587578 Rico Art 7 30000000 AUD 1503100 Afghanistan (AF)
) Import date : 22.03 2017 (2 items) )
) Sales period : 2016-03 (2items)
) Datum Erléseingang : 03.032016 (1 item)
Article No/EANISRC v| Title v| uis Iv| Eles X Vl_ Currency v| Exchange rate (EUR) sv| Sales territory v[
| 5720008370283 Desaster 2 5830000 USD 1,000000 Austria (AT) St
£ Datum Erléseingang : 01.03.2016 (1 item) T

I Avicle No/EANISRC 7| Title v is Iv| Eles Zv Currency v/ Exchange rate (EUR) v Sales terttory 7|

S1onnaens Angel from Hell 80 16.200001 USD 1,000000 Germany (DE) Sate

¥ |

Sales period
ooz

Article No/EAN/ISRC v| Title v| s Iv| Eis EV Currency v Exchange rate (EUR) sv| Sales territory v’

5008798054534 Can you feel that love u 4950000 USD 1,000000 Germany (DE) Med

By clicking on the button “tree structure” this view can be switched on and off.
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